	[image: ]
	DAY LOG


	


Paul Yeates  ·  Fractional FC, FD and CFO  ·  enquiries@savastute.com  ·  07305 864880
savastute.com  ·  United Kingdom  ·  Monday–Friday, 08:30–17:30
Days worked
Client  [Legal name]
Month  [Month YYYY]
Engagement  [Letter date / SOW number]
Height  [FC / FD / CFO]   ·   rate £[ ] / day
	Date
	Where
	Days
	What was done

	
	Site / remote
	0.5 / 1
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


MONTH
Days  [ ]
Amount, ex VAT  £
Expenses, at cost  £
Attach to the invoice, or send with it. Preparation and write-up sit inside the day.
Keep a copy. The client should be able to see the month without asking.
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